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Options dialog box will appear.

Go to mail format tab and then
click on signatures button.

i

Organize

Rules and Alerts, .,

Mailbox Cleanup...

Ermpty "Deleted Items" Folder

Forms 3
[Macro 3
Speech

E-mail Accounts. ..

Cuskomize. ..

Options. ..

E-mail Scan Properties. ..

Scan for Threats, ..

WWW. NEEMAN-MEDICAL.COM

@

® @

®

| 2

. Al

NEEMAN MEDICAL
INTERNATIONAL

++ELINICAL RESEARCH SERVICES

Go to tools menu select the option.

Preferences || Mail Setup | Mail Format | spelling | Security | Other

Message Formak

==

Choose a Format For outgoing mail and change advanced settings.

Cormpose in this message Format: HTr'-'1L el |

Use Microsoft Office Word 2003 ko edit e-mail messages
[] Use Microsoft Office Word 2003 ko read Rich Text e-mail messages

[ Internek Format... ] [ Inkernational Options. .. ]

Stationery and Fonks

uEl Use stationery to change wvour default Font and stvle, change colors,
Ar- and add backgrounds to wour messages.
—

Use this stationery by default: | <Mone = - |

[ Fonts... ][ Stationery Picker... ]

Signaktures
b

ﬁéi Select signatures For account: |D S Chauhan L |
Signature For new messages: | <Mone > L' |
Signature For replies and Forwards: | <Mone > - |
[ Signaktures. .. ]
[ (o] 4 ] [ Cancel ]
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Click on new button for creating AR

new signature. If you have
already created then select the
edit button for edit the signature.

Previgw:

Unable to preview selected signature, or no signature selected,

j Create Signature

Rl Create New Signature rg|
[ oK ] [ Cancel ] @ 1. Enter a name For vour new signature:
|D 5 Chauhan| |

[ O, J [ Cancel J Apply
2. Choose how ko create your signature:

i (%) Skart with a blank signature
Prey

Use this existing signature as a template! I

Create new signature dialog box O e il o o tomplatr

will appear enter the name of | |
your signature and click on next
button =

[ Mewk = ][ Cancel J

[ Ok ][ Cancel J

[ ol J[ Cancel ] Apply
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_,_2_)1_ This text will be included in outgoing mail messages: d isp I ay. Type yo u r s i g n atu re
With Rgrds, - and click on signature
Devbrat Singh Chauhan i button
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Fonk... Paragraph... Clear [ Advanced Edit, .. =
| I | ) — a5
wiZard options |

@ Attach this business card (wCard) to this signature:

) Preferences | Mail Setup | Mail Format | spelling | Security | Other
§<None> W
— - Message Format

I Mew vCard from Contact.., J

jj Choose a Format For outgoing mail and change advanced settings.

Compose in this message Format: | HTML w

Use Microsoft Office Whord 2003 to edit e-mail messages
[Juse Microsoft Office Word 2003 ko read Rich Text e-mail messages

[ Finish J I Cancel

Ok H Cancel I

[ Internet Format... ] l International Cptions. ..

Skationery and Fonts

f Use stationery to change wour default font and style, change colars,
A( +  and add backgrounds ko your messages,
L=

Again you will reach at mail T .- 2
format tab of option under the Frts._] [ Sotonery el
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S i g natu re Secti O n Se I ect yo u r 7-51 Select signatures For account: 0 5 Chauhan "
signature account, new massage g === ==
ignature for replies and forwards: <Mone =

reply, and forwards. Then click on [
apply and OK button

Signatures. .. ]

[o]4 H Cancel H Apply ]
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