
How to Create Mail Signature:

Go to tools menu select the option.

Options dialog box will appear.

Go to mail format tab and then 
click on signatures button.



Click on new button for creating 
new signature. If you have 
already created then select the 
edit button for edit the signature.

Create new signature dialog box 
will appear enter the name of 
your signature and click on next 
button



Edit signature box will 
display. Type your signature 
and click on signature 
button

Again you will reach at mail 
format tab of option under the 
signature section select your 
signature account, new massage 
reply, and forwards. Then click on 
apply and OK button




